
 

 
 

 
Dear Valued Customer: 
 
In order to expedite the processing of your mortgage loan application, the following information is requested 
along with the completed attached disclosures and application:  
 
 
For Real Estate Purchase 
 

 1. Copy of executed purchase contract. 
 

 2. Copy of earnest money check and statement showing it has cleared your bank account. 
(If you get this from a bank teller, make sure the teller stamps & signs it.) 

 

 3. Thirty days payroll check stubs showing year to date earnings for all borrowers. 
 

 4. Last two years Federal Tax returns, including W-2s for all borrowers. 
 

 5. Most recent 2 months statements for each checking and/or savings account. (all pages) 
 

 6. Most recent 2 months of statements for investment accounts. (all pages) 
 

 7. Insurance agent’s name and phone number. 
 

 
 
For Real Estate Re-Finance 
 

 1. Copy of previous appraisal if available. 
 

 2.  Most recent mortgage statement for payoff amount.  
 

 3. Thirty days payroll check stubs showing year to date earnings for all borrowers. 
 

 4. Last two years Federal Tax returns, including W-2s for all borrowers. 
 

 5. Most recent 2 months statements for each checking and/or savings account. (all pages) 
 

 6. Most recent 2 months of statements for investment accounts. (all pages) 
 

 7. Insurance agent’s name and phone number. 
 
 

                   If self employed, please also submit the following: 
   A. Current YTD Profit and Loss Statement. 
   B. Current Balance Sheet. 
   C. Most recent two years Federal Tax 
        Returns with all schedules (and 
        corporate tax returns if applicable). 

 
 
 

WORKING TOGETHER WORKS!!!!  
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I understand that by signing below, I am not bound to close the loan I have applied for with First 
State Bank.  I also understand that I am responsible for any fees that have occurred in the 
processing of my loan, whether or not the loan closes, and these fees may include, but are not 
limited to :  

 

Credit Report 

Underwriting fee 

Appraisal fee 

Survey Fee 

 

____________________________________ 

Borrower 

 

____________________________________ 

Co-Borrower 

 

Date________________________________ 


























